CANDIDATES POSSESSING A DEGREE OBTAINED ABROAD
STEP BY STEP GUIDE FOR REGISTRATION

PHASE 1: recognition of qualification for the purposes of admission to the professional master
programme.

Candidates should contact the Italian Diplomatic Representation in the country the degree was obtained
from (or the competent Italian Diplomatic Representation for the territory in question) and request:

1- an authenticated copy of the qualification and the academic transcript legalized;
2- the official translation of the qualification;
3- the declaration of value.

For EU citizens, the declaration of value can be substituted by the Diploma Supplement (issued by the
University from which the degree was obtained as according to the model issued by the European
Commission). The candidate is none the less obliged to produce a certified and legalized copy and the

official translation of the diploma. The translation is not necessary for titles in English, French, German or
Spanish.

PHASE 2: online registration.

1- Visit this page www.unibo

&

.it/Portale/Guida/StudentiOnline and click on “Studenti Online service”
08 m
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2- Click on “Register”

Studenti Online is a space reserved-for students of the Alma Mater Studiorum - University of Bologna, which allows you

to conveniently carry out online procedures;from registration to graduation.

If you have not yet registered

Login to services Forgot your password?

3- Click on “ International students registration”

Registration with Tax ID
Were you registered at, or did you graduate fropfl, the University of Bologna before 1999 and you have no @studio.unibo.it credentials? Do not register, call the Help Desk

Tax ID

International students

Are you an international student with no Italfaax ID? You can register with a temporary code.

International students registration

Are you an employee of the University of Bologna? You can register by accessing with your credentials.

4- Enter your personal details and click on next
> ]

Personal data

E-mait:
T Support senvice e-mail
phone:

Enter the missing data

Mondsy - Figay 00 jiamet I ]
1:00 pm; 2:00 pm - 5:00
pm Sumames [ ]
Gender*
Change tanguage Date of it
Country of birth* ~/|
o
Town of i ]
Citizenship*

Second ciizenship

Contacts

[

\

\

\

\

\

—1
—
EX

E-mail*

Confirm E-mai*

Residence

Country of residench*

Town of residence

Address of residende*

Postcode of residerfce

Telephone of residdnce

My domicile is diffefent
from my residence

5- Check your data, insert the code below and click on Next
] = p—

| sumey

Summary

Here below are your contact defails. Check that fhere are no errors before proceeding with registration.

Personal data

Name:

Sumame

Gender

Date of birth

Gountry of birth:
Province / Town of birth
Citizenship:

Contacts

Mobile phone
E-mail

Residence

Country of residence:
Toum of residence

Address of residence:
Pastcode of residence:
Telephone of residence

1My domicile is different from
my residence

Read and enter the check code:

Listen and enter the check code:



6- Write down your credentials and click on next

Account

Your registration has been completed successfully.
Here are your and p d for g the Uni ity of Bologna online services.

Institutional credentials

Usemame {@studio.unibo it
Password s5heSvai

When you access for the first time you will be asked to change your password

el’Alma Mater Studiorum - Universita di Bologna, che permette di svolgere
rso universitario, dall'immatricolazione fino alla laurea.

7- Click on login and enter your credentials

Studenti Online & uno spazio riservato agli studenti
comodamente online le procedure utili durante il per

ccedi ai servizl

Hai dimenticato le credeng

Se non sei ancora registrato

Registrati »

Non riesci ad accedere?

Hai dimenticato le credenziali? | Vuoi cambiare la password?

Informazioni sulle credenziali
Scegfi i tipo di credenziali che usi:

idiouniboit

iboit

uniboit

8- Change your password and click confirm

@ Question & Answer

To protect your data correctly, choose a password that is difficult to guess but that you can in

any case remember. Do not tell anyone your password, and never use a password you have
already used before.

The safe password must:

= be at least 8 characters and at most 16 characters long;
= include these allowed characters:
= at least 4 letters and
= at least 2 numbers and
- at least 1 non-alphanumeric character;
= not contain your name, surname or date of birth;
+ be different from your current password and the previous ones.

The longer the password and the variety of characters used, the safer your password will be

Enter the initial password (PUK) you were provided and enter the personal password you have

chosen.
Enter your PUK/Password [eenennen |
Choose a new password [smmesnanan |

Confirm your new password




9- Create a question to recover the password and click on Confirm

Choose a question from those proposed, or create your own guestion, then enter the answer.

You will be asked the question in order to reset your account, changing the forgotten
password to its initial value..
Make sure the answer is personal, but also easy to remember.

Do not write your password or anything that reminds you of it in the answer, in fact the
"question and answer” mechanism is used specifically to intervene easily if your forget yvour
password.

Question || |

Answer [ |

I

10- Enter your credentials again

©osa

Inserisci le credenziali istituzionali di Ateneo.

[Fs- maraossi@uniso.t marie

Pas:

Accedi

d

Non riesci ad accedere?
Hai dimenticato le credenziali? | Vuoi cambiare la password?

Informazioni sulle credenziali
Scegli il tipo di credenziali che usi

« @studio.unibo.it

Welcome John Smith

Requests in progress

You have no pending reques
Seealls

% ] N = e
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Apply Programme exams, language test, Check your fee situation you by the University International exchange
job placement __. and make payments programmes

®

Alma Orienta

Register for career
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12- Select Second level professional master's degree and click on Next

Type of degree programme
Select the programme type

Programme type selection

Collegio superiore

First cycle degree programme

(@]

First cycle degree programme (new degree syftem)

First cycle degree programme (old degree syftem)
() First level professional master's degree
) Formazicne insegnanti

Institute of advanced studies (isa)

Internship

Lifelong leaming

@]

() One cycle degree programme
Percorso abilitante speciale
Phd programme

() Post graduate programme

Single cycle degree programme

() Specialisation scheol
State exam

Summer sch

13- Select Minimally invasive gynecologic surgery and click on Next

Ry 2. criree o |

Entrance exam

m s =P [1

=

In this page you will find the list of exams for ihe selecipd type

Search filters

Description |

Campus [An ~]

School [An ~]

Search results

School
Alimentazione ed educazione alla salute

Period of registration: 27/10/2017 00-00 - 22/01/2(118 23:58 Belogna
-~ Chirurgia orale e implantologia Bologna
'~ Period of registration 31/07/2017 00:00 - 18/12/2017 23:59 i
. Chirurgia urologica robotica "
' Period of registration: 06/11/2017 00:00 - 12/02120118 2359 e
-, Endodonzia clinica o
Period of registration: 01/09/2017 00:00 - 20/12/2017 23:50 it
. Endoscopia avanzata Bol
 Period of registration: 01/08/2017 00:00 - 28/12/2017 23:50 ORI
Gestione dell'energi
O S de Ere Bologna Engineering and Architecture

Period of registration: 09/08/2017 00:00 - 27/11/2Q17 23:59

-, Gestione e riutilizzo di beni e aziende confiscali alle mafie "pio la torre™
"~ Pericd of registration: 20/07/2017 00:00 - 30/01/218 2359

Materiali e prodotti polimerici per il settore biomedicale
" Period of regp!Lr.DI:amn?g‘Uﬂlem'; 00:00 - 30/11/217 23:59 Bologna Pharmacy, Biotechnology and Sport Science
Medicina, chirurgia e biologia della riproduzion)
Period of registration: 19/07/2017 00-00 - 21/12/247 2359
. Medicina del sonng
~~—PEFIG0 of registration: 29/08/2017 00-00 - 08/02/2018 23:59
) Minimally invasive gynecologic surgery
Peried of registration: 11/10/2017 00:00 - 29/01/2018 23:59

2 rvativa estetica

Period of registration: 08/08/20° E
Qdeontoiatria del sonno.

Bologna Law

o]

(o]

Bologna Medicine

edicine

Bologna Medicine

logna Medicine

0]

© Period of registration” 27/07/2017 00:00 - 151272017 2358 Bologna .
Odontoiatria infantile e ia i i -

© Pariod of registration: 27/07/2017 00:00 - 1511212017 2358 Evre Modenr,
Records manager . .

o

' Period of registration: 20/09/2017 00:00 - 01/12/2017 2350 Bojoong :As; Humenlies oy Cutin bieiiaoe
Rigel i ibile. progetto idisci per ri-costruire la citta

O ity Bologna Engineering and Architecture

Period of registration: 03/07/2017 0000 - 30/11/2017 23:58

Tecniche forensi e della prevenzione dei reati contro I'ambiente e I'incolumita
) pubblica Bologna Science

Period of registration: 03/08/2017 00-00 - 12/12/2017 23:59
-, Terapia intensiva e semintensiva respiratoria

' Period of registration: 27/09/2017 00:00 - 06/12/2017 23:50 Hotdand Medicna



14- Check your personal data and click on Next

Personal data check

Student Personal Data
Personal data
Name and sumame
TaxID i e
Sex M
Date of birth
Place of birth {municipality)
Country of birth
Citizenship

Contacts
E-mail
Institutional e-mail
Private e-mail Ressssarpraass e
Phone numbers

Mobile phone number ———

Address
Permanent address

Country S .
Municipality
Address 1

Postcode
Address 2
Phone number 1

Domicile different from residence

Send notices
Send any correspondence at my:

® Permanent address Temporary address
[ osck | caie | next |
15- Enter your qualification data and click on Next
1=

Qualification presented for your application

Please input here the qualification required by the degree programme for {Laurea - 180 ECTS) and combined bachelor and master degrees (Laurea Magisirale
a ciclo unico - 300/380 ECTS), degree for two years master degrees (Laurea Magistrale - 120 ECTS) etc ). If the assessment of other qualifications is envisaged, these will be reguested
later

New Academic title

Country*

|

University |
Academic title =

|

|

Municipality

Address

postoos —

16- Enter Document data and click on Conflrm

[Tze]-> [EEmeton] > [ Femmaigas | [E Gotiosion] =) [£Gpiows |~ [T emiremeres |
Summary of the application for the entrance exam
Here below i applcation check
Exam
Descrption MINIMALLY INVASIVE GYNECOLOGIC SURGERY
Period of regitration 11/10/2017 00:00 - 25/01/2018 23:59
Amount due so0e
Eats
Personal data
Name and Sumame =
TaxiD
Instuional -mai
Qualfications
Quaification type
Universiy
Country
Municpaly
Address
Postcode
Eots
Document
Typer
10 Nurmber ——
Expres on” -]



17- Pay the fee to complete the registration

You are here: Home » Application details
Application details

Tne application has been accepted

To complete the on-line application, you must:

+ pay the fee

Proceed with payment
<=9 Pay by credit cards»

epTTOr payment at Unicredits

Amount: 60.0 €

Application details
Application received: The registration has been entered. You must pay the fee to complete registration

18- Print the summary sheet and sign it.

PHASE 3: send documents

Candidates must send the following documents to the Master's Office (address; A/ma Mater
Studiorum — Universita di Bologna, Settore Post Lauream, Ufficio Master, via Zamboni, 33 — 40126
Bologna.) by the deadline 29 of January 2018:

1-

2.
3-
4-
5.
6-
7.
8-

a certified copy of the qualification and the academic transcript, legalized or, if not yet
graduated, the list of exams with grades and the expected date of graduation;

the official translation of the qualifying degree (only for graduated candidates);

the declaration of value (only for graduated students);

the Diploma Supplement (substituting the Declaration of Value);

the signed “eligibility summary sheet”;

a photocopy, front and back, of a valid ID card or passport;

a copy of the payment receipt of the administrative fee of 60.00 Euros;

the following qualifications and documents: University Degree certificate (with legalized
translation in Italian or English language); license for medical practice and membership in the
appropriate professional registers or, for foreigners, equivalent organization; signed and dated
curriculum



